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  RISK ASSESSMENT: Newburn Parish Hall – Messy Church

	Hazard
	Harm
	Likelihood
	Individuals at Risk
	Existing Control Measures
	Residual 

Risk

	Messy Church – Christingle 

	Photographs being taken and shared on the website and social media. 
	
	3
	Children 
Adults 
	Any photographs of the event should be taken with people’s consent. Standing and posing for a photograph can be considered as implied consent for those over 18. 

Parents/carers must always be asked for permission before taking a photograph of a person under 18. 

Images should only be used on social media or the church website if this has been agreed by the people in the photograph and their parents/carers if they are under 18.Written Permission needs to be sought before using images of children on the parish website or social media. 

Parents taking photographs of the event need to be reminded not to share photographs of other people’s children on social media. 
	Slight

	Supervision & safeguarding of children during the event as the event is open to the public.
	
	
	Children
	All children should be accompanied by a responsible adult. 

Parents will be given a registration form to fill in on arrival. This will include information about medical conditions and food allergies and permission for photographs to be taken and used. 
Leaders will not accompany any children to the toilet or be alone with children. 

Leaders will not take photographs of the event unless they have been given permission to do so.

Any photographs taken should not be stored on leaders’ personal phones or devices. 

Any safeguarding concerns should be shared immediately. 

Parents/carers are responsible for their own children at all times. 
	Slight 

	Falling – during games & Crafts 

	3
	3
	Children
Adults
	Children will be sitting on the floor during the presentations. 

During crafts children will be standing unless this is physically impossible for them. 
If children are swinging on chairs they are immediately reminded to sit properly.

Children are instructed not to climb on chairs.
Buggies will be left in the entrance. 

A first aider will be present to support people who have fallen. 
	slight

	Injury during Crafts 
	2
	3
	Children 
	Children will be advised not to put pens in their mouths – if they are seen doing this they will be reminded not to. 

Pin on the back of badges will be put on by parent/carer. 

Children will be supported, as needed with the use of scissors, glue and other equipment.

Parents will be responsible for their children at all times. 

A first aider will be present to support people who have been injured
	Slight 

	Fingers being jammed in doors. 
	3
	3
	Children

Adults
	Children warned about trapping fingers.

Doors to be propped open where possible to prevent this. 
	None

	Slipping on spilled food or liquids or a wet floor. 
	3
	3
	Children

Adults
	Any spillage to be mopped up immediately.  Floor to be wiped if wet from rain, shoes and umbrellas.

Use wet floor signs as needed. 
	None

	Electricity
	6
	2
	Children

Adults
	Children are instructed not to touch electrical appliances or sockets.

Any faults reported immediately to the leaders.
	None

	Heavy objects
	3
	2
	Children

Adults
	Chairs to be lifted sensibly and they will not be stacked more than 5 high with the backs facing the wall.
	None

	Burns/Hot Water 

	2
	2
	Children

Adults
	Children are not allowed in the kitchen for any reason at any time.

Only the people designated to be making tea/coffee/food etc to be allowed into the kitchen during messy church.
People should not pour their own hot drinks. 

Hot drinks should be consumed in a seating area and not carried around the to avoid scalds. 

Children need to be supervised closely by parents and carers in the while eating and drinking. 
	None

	Taking ill during messy church
	5
	2
	Children

Adults
	We have a qualified first aider on site and mobile phones to ring for emergency assistance if necessary.  
	none

	Chairs
	3
	2
	Children

Adults
	If possible, chairs will not be stacked in a room where children are meeting. If chairs must be stacked, then the stacks will be no more than five high with the backs facing the wall.

Children will be advised not to climb on the stacks of chairs.  
	None

	Use of projector and screen
	3
	2
	Children 

Adults
	The projector will always be sited where it can be seen clearly. If the flex needs to trail across the floor it will be covered either by tape or carpet, if this is not possible it will be removed prior to people walking past it. 

The screen will always be on a stable base. Children will be advised to keep out of the area where the screen is sited.

The beam will be focussed away from the children and adults and there will not be any possibility of anyone looking straight at it. The operator of the OHP will be aware of the dangers of looking at the beam.
	None

	Crowd crushes
	2
	1
	Children 

Adults
	If the hall has to be evacuated quickly the messy church leaders will make sure that people do not panic and will direct an orderly movement, out of the building.  We will meet on the vicarage drive. 

The register/forms which are filled in when the children arrive will be taken to the vicarage drive so a ‘register’ can be taken to ensure no one is left inside the Parish Hall. 
	None

	Hot water
	2
	1
	Adults
	The hot water will be at a temperature suitable for use. If the temperature of the water increases to an unacceptable level the leader will be informed.
	None

	Choking 
	5
	2
	Adults 

Children 
	Care taken when giving children food 

Vulnerable adults observed whilst eating

Parents to closely supervise their children while they are eating. 
	

	Food poisoning
	3
	2
	Adults 

Children 
	All health and hygiene procedures will be in place

Those helping with cooking should wash their hands

Anyone with a transferable disease should not be allowed to have access to food.
	

	Food allergies and intolerances
	5
	3
	Adults

Children 
	All parents to be asked for allergy information when filling in the registration form. 

This will then be passed onto the people preparing the food. 

Before giving any food to children with allergies & intolerances leaders need to check that it is okay with the child’s parents/carers. 

Food packaging should be available for parents/ carers to read.

If there is a person with a nut allergy- the kitchen and food preparation area need to be kept ‘nut free’. 

People preparing food at home should be asked for a list of ingredients, where possible. 

Food choices to be displayed on a menu. 


	Slight 

	COVID
	5-3
	2-3
	Adults

Children
	Have hand sanitiser available and suitable hand washing facilities. 

Food to be served in individual portions rather than sharing

People can wear masks if they wish

Windows to be open to ventilate the room

 Have tissues and bins available to dispose of tissues. 
	Slight

	GETTING BURNED WHEN LIGHTING  CANDLES ON THE CHRISTINGLE  
	3-2
	2-3
	Adults 

Children 
	The Christingle will be lit at the end of the talk for the prayer. When lighting the candles on the Christingle’s all children will be with an adult who will light the candle for them – when the child is holding the Christingle they will be sitting on the floor next to an adult who will ensure that the candle is at arms length and held straight.  Children with long hair will be given a bobble to tie their hair back if they don’t have one. At the end of the prayer the candles will be blown out and the children will not move until their candle is out. 

We will have buckets of water around the hall in case of emergency. 
	Likely 


Code Harm 

1. No injury   2 – Slight injury  3.- injury causing absence from work / school    4 – major injury   5 – fatality

Code – Likelihood

1 - Impossible 2 – Unlikely 3- Likely    4- Certain 
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